
Criminal -- Pretrial Memorandum (R. 3:9-1); Written Acknowledgment (R. 3:16) 
 
  Directive #5-02   August 21, 2002 
  Issued by:   Richard J. Williams 
      Administrative Director 
 
 

At its June 14, 2002 Conference, the Supreme Court approved the recommendations 
contained in the Criminal Practice Committee=s 2000-2002 Report proposing amendments to 
R. 3:9-1 and R. 3:16.  The amendment to R. 3:9-1 requires use of a standard pretrial 
memorandum in a form prescribed by the Administrative Director of the Courts.  The 
amendment to R. 3:16 requires that the defendant sign a written acknowledgment of his or her 
trial date.  This Directive promulgates the pretrial memorandum form and the written 
acknowledgment form required by those two rules. 
 

1. Pretrial Memorandum.    Attachment 1 
 
A new form entitled Pretrial Memorandum has been created for statewide use. 
 This form should be completed during the pretrial conference.  It is designed to 
advise the defendant of the possible consequences should he or she fail to 
appear for court proceedings.  See R. 3:9-1(e). 
 

2. Written Acknowledgment of Trial Date 
(Notice of Trial) Form.    Attachment 2 
 
A new form entitled Written Acknowledgment of Trial Date has been created for 
statewide use.  The defendant is to sign the form to indicate that he or she has 
been advised that the trial will proceed in his or her absence if he or she is not 
present for the original, or rescheduled, trial date.  See R. 3:16. 

 
 English and Spanish versions of the forms promulgated by this Directive are attached.  
You should begin using these forms as soon as possible.  Any questions or comments 
regarding this Directive, or appended forms, should be directed to Assistant Director Joseph 
J. Barraco at (609) 292-4638. 
 
































